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Context statement

Job title: Equality Diversity and Inclusion Project Officer
Directorate/Service/Team: Chief Executive's Office, Communications and Engagement 

Organisation structure
Reporting to: Equality, Diversity and Inclusion Officer
Responsibility for: no direct reports

Context of work
The main responsibilities of the EDI Project Officer will be:
· Support the EDI Officer to provide an integrated, proactive approach to the delivery of the Council’s aspirations and obligations in relation to equality, diversity and inclusion.
· To facilitate communication, debate and dialogue at a strategic and service level relating to equality, diversity and inclusion issues.
· Support the EDI Officer to commission up to 14 VCS organisations representing a broad range of EDI groups (covering both protected characteristics and the local Dorset characteristics) – each organisation will have a commitment to a set number of hours per annum to include attendance at meetings and advice, training and preparation outside of meetings [Payment per group: £1,000 per annum, pro rata’d if applicable]. Membership will be recruited by submission of interest and successful organisations will be selected in partnership with Council officers. 
· Develop training, coaching and developing the stakeholder group representatives to become active partners/participants
· Proactively liaise with Dorset Council officers to seek content and consultation material for panel meetings.
· Organise meetings (venue, access requirements, agenda etc), produce minutes and follow up on identified actions.
· To regularly liaise with the representative groups, provide a two-way communication, and facilitate learning between the groups (intersectionality) 
The panel is a development of the EDI Reference Group. 
The role of the EDI Engagement Panel is to:
· Act as a critical friend to Dorset Council (and other statutory bodies as agreed).
· Provide valuable feedback and insight on wide-ranging Council consultation strategies and service development/improvement.
· Share results of consultations and support Dorset Council in making direct contact with forums and networks as appropriate.
· Enable network and relationship building between communities.
· Establish positive relationships between communities and Dorset Council.
· Build an understanding of the needs of those with protected characteristics.
· Widen the scope of Dorset Council to engage with underserved and underrepresented groups.
Members will work towards supporting Dorset Council to:
· Positively position itself as a body of influence in promoting equality, diversity and inclusion across the council area and beyond.
· Champion change to raise ambitions on the equality, diversity and inclusion agendas for residents, communities and the workforce.
· Contribute to the delivery of responsive and equitable council services.
· Represent their organisation and peers on the EDI Engagement Panel and feedback the key emerging messages to them as appropriate.
All EDI Engagement Panel members contribute to the work of Dorset Council by:
· Attending EDI Engagement Panel meetings 
· Contributing positively to meetings in a fair and unbiased manner and looking beyond personal interests for the benefit of the broader community they are representing.
· Providing clear strategic direction, challenge and innovation to the work of the Council; providing ongoing insight and a broad range of perspectives.
· Providing ongoing involvement, support and strategic direction to the work carried out by the Council.
· Championing the equality, diversity and inclusion agenda; engaging the whole system in delivering positive and sustained change.
· Ensure links with community networks/forums/members are maintained and ‘community intelligence’ is used to feed back to the Council to help it prioritise and improve outcomes.
· Share results of consultations and support the Council in making direct contact with these forums as appropriate.

Equality, Diversity and Inclusion Strategy and Action Plan 2024 to 2027

As a council, we believe in the value of diversity in our workforce by:
· making diversity an important part of the recruiting process, which broadens our talent pool of prospective employees
· understanding different perspectives can inspire creativity and drive innovation when delivering services to our residents 
· having diverse teams can increase problem solving capacity, be more productive and perform better
The change we want to see
In developing this strategy, we talked to our colleagues and partners within Dorset to gather their views on the top priorities for equality, diversity and inclusion at the council. As a result of this activity, we have identified five high level outcomes which underpin this strategy. They are summarised below as the change we want to see over the four years of the strategy.
1. Equality, diversity and inclusion is everyone’s business
Decisions are made using the lens of equality, diversity and inclusion. Elected members and employees assess the impact of decisions on our residents and colleagues and will adapt services and projects as needed to mitigate any negative impact.
 
2. Services and facilities are accessible to all
Dorset Council’s facilities and services, whether for residents or employees, will be adapted to meet the needs of our diverse communities. We will aim to update and adapt these through co-design with our employees, customers, residents and partners to ensure they meet everyone’s needs.
 
3. We will strengthen our relationships with communities
We will work together with our communities, building relationships based on trust and respect, coming to the table as equal partners.

We will use different methods of engagement, tailored to the needs of our diverse communities. We will have ongoing and regular conversations where we listen and act upon feedback.
 
4. We celebrate and support our diverse workforce 
We will celebrate the benefits that a diverse workforce brings and will actively work to be as diverse as we can by creating a workplace where barriers are removed, with an inclusive culture where colleagues feel well supported.
 
5. The council celebrates the diversity of Dorset
Where the council leads the way with equality initiatives, or has a good news story to tell, the council will act as an advocate for everyone in Dorset.
We recognise that we have a long way still to go on our EDI journey, and culture change takes many years to achieve. We must acknowledge that the council is working under considerable constraints – for instance, the ongoing financial pressures. Whilst recognising this, it is acknowledged that undertaking council work through an EDI lens will benefit all, whether you are an employee, resident or visiting the Dorset Council area. This strategy sets out our clear direction of travel and our commitment to deliver the change required for our residents and our employees.
Travel requirement
There is a requirement for occasional travel with this post

Other information
This role does not specifically require a degree. However, experience working within EDI, the Voluntary Community Sector and a strong project support background would be an advantage. 
There is a basic DBS requirement for this role
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