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Dear Applicant,

Thank you for your interest in the post of Higher Level Teaching Assistant (HLTA) based at Compass Plus.

We are looking to appoint an experienced, qualified HLTA starting 1 September 2026 joining our team to
work predominantly within our exciting off site provision, Compass Plus. This project is based in premises
on the outskirts of Dorchester, working alongside existing Compass staff and specialist instructors. The role
will involve some planning and to facilitate the delivery of classroom subjects (English, Maths and Vocational

Studies) alongside supporting with the delivery of a variety of outdoor education activities.

Compass Plus caters for students with a range of special educational needs who are in Key Stage 4, Years
10 or 11. Hours of work are 32 hours per week, over 5 days, term time including INSET days. This post is

fixed term until 31 August 2027 in the first instance with the potential to become permanent.

The salary range for this post is Dorset Council Grades 9, points 19-25 dependent on experience.

This post would suit someone who enjoys working outdoors, has a passion for working with young people,
and who would like to make a difference to lives of young people with complex needs and challenging

behaviour.

This position is challenging but rewarding and will require you to work both alongside teachers and other
education professionals, as well as independently under teachers' direction, supporting the work of groups

of children and individuals. Duties are varied, depending on the special needs of the students concerned.

The successful candidate will:

¢ Have achieved a minimum of 5 GCSEs (or equivalent) at grade 4 / C or above, including English and
Mathematics

¢ Qualified HLTA status

¢ Ideally have experience working with young people with complex needs and challenging behaviours and
experience or interest in working in outdoor education or education out of the traditional classroom
environement

¢ Promote the inclusion of all students

o Contribute to the safeguarding and protection of all students

The young people we educate have struggled to maintain a place in mainstream school and come to us with
a variety of additional needs. Our challenge is to help them build the confidence, knowledge and skills to

unlock their potential. This role will suit someone who is caring, understanding and can demonstrate energy



and enthusiasm with a strong positive behaviour management ethos. Class sizes are small and all of our

students need bespoke individualised learning.

If you are a good team player, who is motivated, patient, resilient, understanding and have the ability to
establish a rapport with young people in a busy and lively setting, this may be the job for you. You will be

joining an outstanding, hardworking and friendly team of staff.

If you are interested in this post or would like more information, please contact — Michelle Nokes,
Heads PA — 01305 - 206530, email: m.nokes@compass.dorset.qgov.uk.

Closing date for applictaions is Midnight on Sunday 12 July 2026

Alison Glazier,
Headteacher,

Compass Learning Centre
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Information About Compass Learning Centre:

Compass Learning Centre is a ‘good school’ (Ofsted October 2024) and a successful Pupil Referral Unit
(PRU), part of the Alternative Provision (AP) in education. It is fully supported by a committed Management
Committee who work closely with the Headteacher and Senior Leadership Team. The Pupil Admission
Number (PAN) is currently 67. The number of students on roll varies throughout the year dependent on the

number of referrals from schools within the Weymouth and Portland area and from Dorset Council.

Students who attend Compass Learning Centre predominantly experience difficulties engaging in a
mainstream school and come to us with a variety of additional needs. The centre caters for students who
have been permanently excluded from a mainstream school, individuals with medical conditions that prevent
attendance at mainstream schools and a few students without access to regular education. A number of
students are admitted with an Education Health Care Plan, a few are in the care of the local authority and
others attend for a fixed period of time on a Dual Registration basis. We serve the wider West Dorset
community, however the majority of students who attend Compass come from the Weymouth and Portland

area.

Some students follow short-term, work-related social development or resilience building courses at Rylands
Farm, Dorset Trade Skills, Max Events, and Weymouth Sailing Academy. All students are offered full-time

programmes. However, the time spent in school is tailored to meet individual students’ needs.
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Information About Compass Plus

Compass Plus is Compass Learning Centre’s Extended Provision. Based on the outskirts of Dorchester, we
have a provision that offers opportunities for students who would benefit from learning outside of the
traditional classroom. We have developed a pathway for students to get back to learning using a very different
environment to a traditional school, exploiting the outdoors, having a relaxed and nurturing atmosphere, using

highly skilled staff and at a pace that is flexible to the individual’s needs.

This provision is for Key Stage 4 students who are likely to have been out of education for some time and
need a way to reignite a passion for learning but in a non-traditional way. Students that attend this provision
enjoy being in the outdoors, getting their hands dirty and enjoy all weathers, as well as receiving some formal
teaching of core subjects and life skills based in our large safari tents. Reviews take place each term to

determine progress and if the setting is the right place.

The programme combines English and Maths teaching with time working in the outdoors on life skills, bush
craft skills, cooking in the outdoors, DIY skills, vocational studies and maintenance of a large site to put
everything into practice.

Students have the opportunity to take formal exams in order to gain qualifications that are appropriate for
them.

Safeguarding:

Compass Learning Centre is committed to safeguarding and promoting the welfare of children and young
people; this is a commitment which we expect all staff and volunteers to share. The successful candidate
will be required to have a Disclosure & Barring Service check in line with the Government’s safer recruitment
guidelines. We value the diversity of our workforce and welcome applications from all sectors of the

community.

Please ensure that your application is completed in full, listing all qualifications from secondary school up to

the most recent qualifications gained and a full employment history is stated from school until present day.

Compass Learning Centre will conduct a number of online searches of shortlisted candidates. Part of which
will be a safeguarding check, and the search will purely be based on whether an individual is suitable to work
with children. As care must be taken to avoid unconscious bias and any risk of discrimination a person who
will not be on the appointment panel will conduct the search and will only share information if and when

findings are relevant and of concern.



About the Local Area:

Compass Learning Centre is situated in the coastal town of Weymouth in the heart of the Jurassic Coast.
The town has long been a popular holiday destination — holidaymakers have been flocking to this corner of
Dorset since King George Il was a regular visitor more than 200 years ago. Weymouth'’s central position also
makes it a great base from which to visit the Jurassic Coast, with much of the coastline in both directions

easily accessible.

There is plenty to keep everyone in family busy. Nearby Portland Harbour is home to the Weymouth and
Portland National Sailing Academy, which was host to the sailing events of the 2012 Olympic and Paralympic
Games, with water borne activities plentiful. The town has a football, rugby and cricket club, together with
sports and leisure centres and a choice of golf clubs in the surrounding areas. There are plenty of
opportunities to explore the great outdoors whether it's walking, hiking, cycling or just a gentle stroll along the

Georgian Esplanade which forms the backdrop to Weymouth Beach.

There are plenty of restuarants, bars and entertainment venues within the town including the Weymouth
Pavillions theatre. The town hosts many events throughout the year including the popular ‘Seafest - Dorset
Sea Food Festival’. If you want to travel a little further afield, the rolling hills of Exmoor and the market towns

of Bridport, Axminster and Honiton are to the west, with Swanage, Bournemouth and Poole to the East.

What We Can Offer You:

Compass Learning Centre is a very special place to work and our staff have very special qualities. They are

kind, caring and genuinely want our students to achieve their very best.

As a small school, our staff work very closely together and we set great store on positive professional
relationships. Our staffing levels vary between 28 and 35 full and part-time members of both teaching and
support staff dependent on our student numbers. Class numbers are small with each class having a

dedicated Teaching Assistant.

We are committed to your professional development and there are opportunities to work in partnership with

colleagues locally across the Weymouth and Portland area and with other Learning Centres in Dorset. To



assist with the understanding of our students we offer specialist behaviour and classroom management CPD

within a supportive environment with experienced professionals to guide practice.

In addition, Compass Learning Centre is serious about the wellbeing of its staff and operates in a culture of
mutual respect, trust and compassion that recognises the importance of a work-life balance.

By joining Compass Learning Centre, you become part of a school which recognises the uniqueness of each
and every learner and ensures they have access to opportunities that will offer a high quality, flexible

alternative provision route, which leads to achievement and accreditation that enables them to

successfully take their next steps in life.

Equality and Diversity:

Compass Learning Centre recognises that by valuing and promoting equal opportunities in employment for
all employees and job applicants and avoiding unlawful discrimination in employment and delivery of services,
we will be able to deliver first class education.

We aim to create a working environment in which all individuals are able to make best use of their skills, free
from discrimination or harassment, and in which all decisions are based on merit. We also value diversity and
recognise the varied contributions that a diverse workforce brings to an organisation; we are committed to

drawing on different perspectives and experiences of individuals, which will add value to what we do.
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HIGHER LEVEL TEACHING ASSISTANT
JOB DESCRIPTION

Job description

Job title: Higher Lewel Teaching Assistant (HLTA])
Job ref: X510.8

School:

Grade: Dorset Grade 8

Reports to: Class or Subject Teacher

Main job purpose

This is primarily a classroom-based robe. Postholders will work as members of school teams, working with
teachers, teaching assistants and pupils to make a major impact on teaching and learning

Higher Level Teaching Assistants will hawe high expectations of all pupds and respect for their social, cuttural,
linguestic, rebgious and ethnic backgrownds. They will be committed to rasing puplls’ educational achievemeant

The primary purpose of the Higher Level Teaching Assistant is to compeement the professional work of
guakified teachers by taking responsiblity for agreed kearning activities under an agreed system of supenision.
He'she will have a significant robe to play in the planning, delivery and monitoring of leamng activites.

Heishe may be deployed as one of the strategies schools choose 1o release teachers for quarameed planning,
preparation and assessment (PPA]) time. They may carry owt work specified in the reguiations made under
section 133 of the Education Act 2002, under the direction and supervision of a gualifed teacher.
Main responsibilities and duties
To undertake the following, subject to the direction and supervision of a qualfied teacher in accordance with
arrangements made by the headieacher of the school:

1. Planning and preparing kessons and courses for pupils

« To contribute effectively to teachers’ planning and preparaton of kessons.

« Work within a framework set by the teacher to plan their role in lessons inchuding how they wil
provide feedback o pupils and colleagues on pupds’ kearning and behaviour.

» To contribute effectvely to the selection and preparation of teaching resources that meet the
diversity of pupils” needs and inlerasta.

» To contribute to the planning of opportunities for pupils to leam in out-of-school contexts, n
accordance with school policies and procedures.

2. Delivering kessons to pupds. This includes lessons delivered via distance karning or computer aided
techniques:

= LUsing clearly structured teaching and challenging learning activities, they interest and motivate
pupds, and advance their mdependence as learmers.

» Communicate effectively and sensitively with pupils to supgorn their leaming.

» Promaote and suppart the nclusion of all pupils in the learming activities in which they are
imenhed.

= Use behaviour management strategies, in line with the school's palicy and procedures, which
contribute to a purposeful learming enviranment.

» Advance pupds’ leaming in a range of classroom settings. ncluding working with individuals,
small groups and whole classes where the assigned teacher is not present.

» Where relevant, guide the work of other adults supporting teaching and bearning in the
classroom.
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Job description

» Recognise and respond effectively 10 equal opportunities issues as they arnise, ncluds
challenging sterectyped views, and by challenging bullying or harassment, following relevant
policies and proceduras.

» Organise and manage safely the learming activities, the physical teaching space and resources
for which they are given responsibility.

3. Assessing and recording the development, progress and attainment of pupils:

» Support teachers in evaluating pupils” leaming needs and progress through a range of
assessment activities.

= NMonitor pupds’ responsss 1o leaming tasks and modify their approach accordingly.

= Nonitor pupds’ participation end progress, providing feedback to teachers, and giving
constructive support 1o pupils as they karn.

4. Reporting on the development, progress and attainment of pupils:
=« Conbribute to maintaining and analysing records of pupils’ progress
» Promaoting and safeguarding the welfare of children and young people in accordance with the
school's safeguarding and child protection polcy.
Knowledge & skills
Essential:

1. Hiﬂher Level Teaching Assistants must demonstrate sufficient knowledge and understanding to be able
to hedp the pupils they work with make progress with their learning.

2. This knowledge and understanding wil relate 1o a specialist area, which could b subject based o
linked to a specific role {e.q. in support of an age phase or pupils with particular needs).

3. They must have achieved a qualification in Elplish'lil:era{}r and mathematics/numeracy, equivalent to
at kzast Level 2 of the National Qualifications Framework

4. They must have sufficient understanding of their specialist area to support pupls’ kearning and be able
to acquire further knowledge to contribute effectively and with confidence to the classes in which they
are imvahed.

5. They must be famiiar with the school curriculum, the age-related expectations of pupils, the main
teaching methods and the testing/examination frameworks in the subjects and age ranges in which
they are involved

6. They will understand the aims, content, teaching strategies and intended cutcomes for the lessons in
which they are involved, and understand the place of these in the related teaching programme.

7. They will know how 1o use ICT 1o sdvance pupils’ leaming and wse common ICT tools for their own and
pupds’ benafit

=]

. They will know the key factors that can affect the way pupils learn and promote the inclusion and
acceptance of all pupils within the classroom.

8. They are aware of the statutory frameworks relevant to their role.

100 They know the legal definition of Special Educational Meeds (SEM). and are familiar with the guidance
abowt mesting special educational nesds given in the SEN Code of Practice.

11. They know a range of strategies to establish a purposeful leaming environment and to promote good
behaviour.
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Job description

Additional:
1. The postholder should have been assessed by an accredited Assessor as having met the HLTA
standards
2. Recent successhul experience as a Teaching Assistant or smilar positon within an educatonal
enwironment

3. Qualfications equivalent to NV Level 3 for Teaching Assistants

4. Successful completion of NWQ keval 3 for Teaching Assistanisfor equivalent specialist qualification for
minimum 40 credits towards Certificata of Higher Education or foundation degree

5. Willingness to underiake further relevant study or traming

Supervision & management

To carry out duties subject to the direction and supervision of a nominated teacher in accordance with
arrangements made by the headteacher of the school

To supervise and manage pupils and their kearning within the context of the leaming emironment, in
accordance within an agreed remit from the class or subject teacher.

To supervise the work of Teaching Assistants within the learning environment, unbess a qualified teacher is
present.
Problem solving and creativity

The postholder must act consistently within school p-:ic%and procedures o ensure that pupils are freated
fairly and with equality. Lack of such consistency woukd have significant repercussions for other colleagues
and for whole school ethos

The postholder will need to use a variety of interpersonal skills and strategies 1o estabiish supponive and
positive relatonships with colleagues, pupils, parents and carers.

Know and uae the echood's referral syastem as approgniate in the event of problems with an individual pupil, or
class or other sdult.

Flexibiity in camying out duties will be required
Key contacts & relationships

Build and maintain successful relationships with pupds, treat them consistently, with respect and consaderation,
and be concemed for their development as leamers.

Demonstrate and promaote the positive values, attitudes and behaviour they expect from the pupds with whom
they work.

Encourage pupds to imteract and work co-operatively with others

Work collaboratively with colleagues and camy out their roles effectively: know when to seek help and advice.
Liaize sensitvaly and affectively with parents and carers, recognising their roles in pupils’ leaming.

Aim to improve their own practice, including through observation, evaluation and discussion with colleagues.
Decision making

There will often (reqularly) be a need to make immediate (direct] decisions, without initial referral to teachers,

in relation to classroom management and the care, controd and safaty of pupils. Such decisions must be taken
in accordance with school policies but the postholder will often need 1o act on his or her iniiative.
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Job description

He'she will take responsihdity for the maintenance of working standards and behaviour in the kearning
environment when working in charge of a group or class of studens

Resources

Books, stationery, writing equipment

ICT and AVA equipment

Working environment

Waork within the established polcies of the school

Size, phase and type of school will var

Inchudes work with individual pupds as well as groups and whole classes

Mormal school environment which will involve standing for exdended periods and also frequent bending
Frequent use of ICT and &V A equipment

Lifting of books and equipment

Some school sites are extensive where postholders may be required to work throughout the site on more than
one floor.

Within a Special School environment staff may be required 1o deal with a range of neads which may ba
physically demanding

Schoal environment with a variety of learning environments including classrooms and specialist areas
Occasional disruption to planned tasks and order of tasks by pupils and colleagues
Occasional requirement to work outside the normial school environment eg visits

Within a Spacial School environment staff may be required 1o deal with extremes of behaviour and for & range
of needs which may be physically and for emotionally demanding

Approval
Prepared by Chris Matthews Date January 2005
Designation Pay and Reward Manager
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