
MUDEFORD JUNIOR SCHOOL

PERSON SPECIFICATION

Post:

Caretaker

Hours:
30 per week, 52 weeks per year

BCP Band 2, SCP 5-8
We are seeking to appoint an enthusiastic caretaker from September 2026, someone to join our team and be welcomed into our community.   Duties will include maintaining very high standards of cleaning, security and maintenance of the school premises.   Key holding duties are an integral part of this post.

Please note, for child protection purposes an enhanced DBS will be required for this post.

Experience

Experience in caretaking or a related field is desirable but not
essential

Experience in dealing with contractors is desirable but not essential

Taking responsibility for the security of a building is desirable but not essential

Liaison with children, families and members of the public

Training

Basic literacy and numeracy skills are essential for record keeping
Knowledge of Health & Safety is essential however training can be provided




in COSHH, manual handling, disposal of bodily waste, chemical safety and 

machine competence.

Skills and

Good practical / DIY skills essential

Abilities

Ability to follow instructions on equipment, materials etc



Ability to organise, prioritise and complete tasks efficiently

Ability to carry out necessary Health & Safety checks and maintain log books – as designated by Senior Leadership Team who are responsible for Health and Safety of the site.
Personal 

Can self-motivate and think for themselves

Qualities & 

Is well organised, shows initiative and needs little supervision
Attributes

Can prioritise a number of jobs and willing to meet the needs of all staff



Deals with health and safety issues first and promptly




Observant – notices what needs to be done




Able to work as a member of a team

Can manage a team

Confident to deal with visitors

Confident to deal with contractors on site

Enthusiastic and efficient

Cheerful/respectful disposition

Other Requirements


Has flexibility and is willing to work outside normal hours if required. Caretaker will be a keyholder of the premises and may be called out if an emergency occurs.
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