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Context statement

Job title: Dorset Coast Forum Project Officer
Directorate/Service/Team: Economy and Environment Service / Environment Policy & Partnership Team 

Hours: Part-time, 30 hours per week, working Monday to Thursday. We also welcome applications from candidates seeking full-time work, with a commitment of 37 hours per week, working Monday to Friday. On occasion, the Project Officer will be required to work evenings and weekends where required to meet the needs of the role.

Term: Fixed term of 24 months, to be reviewed before end of contract and possibly extended depending on funding.

Organisation structure
Reporting to: Toni Powell
Responsibility for: Varied projects within the Dorset Coast Forum team.

Dorset Coast Forum
Dorset Coast Forum (DCF) is an independent coastal partnership that brings together individuals and organisations, to collectively deliver on a whole range of social, environmental, and economic opportunities that are relevant to the Dorset coast, its communities and its seas. Through working in partnership, DCF develops and shares ideas, information and expertise.

The DCF team co-produce partnership projects along the coast from Christchurch to Lyme Regis. One of our key strengths is our independence and neutrality, allowing us to facilitate discussion between individuals and organisations, often with different sets of wants and needs, identifying common goals and establishing next steps.

The DCF team also reach out to local communities, sharing information on plans and policies, and giving communities, businesses and organisations a voice, ensuring their views are fed back to policy and decision makers.

The DCF partnership is made up of almost 500 members from around 260 private, voluntary and public organisations. This membership is special as it brings with it a vast amount of expertise, local knowledge and a deep understanding of Dorset’s coast and its inshore waters. Through DCF membership, organisations and individuals can connect with others and share information via referrals; communications; workshops and meetings; and the DCF Annual Conference covering a wide range of topics and issues relevant to the Dorset coast.

The current DCF team is made up of a DCF Coordinator, DCF Support Officer, DCF Project Assistant and two Project Officers who each deliver specific projects, often relating to time-limited funded contracts. The role of DCF Project Officer will support several projects relating to coastal regeneration, marine nature recovery and partnership co-ordinations, with associated expected outcomes, funding requirements and timescales. The officer will also assist with the wider work of the Forum such as communications and the DCF Annual Conference. 

More information can be found via the following links: 
Dorset Coast Forum – An independent strategic coastal partnership 
Dorset Coast Have Your Say


The Environment, Policy and Partnership Team and Economy and Environment Service Area
The DCF team is hosted by Dorset Council, located in County Hall, Dorchester, and is part of a dynamic group of Teams making up the Environment, Policy and Partnership Team (EPPT). EPPT sits within the Economy and Environment Service Area and includes a number of hosted partnerships and services delivered jointly with BCP Council, including Litter Free Dorset, Dorset Heaths Partnership, the Local Nature Recovery Strategy and the Environment Mitigation Delivery Team. The DCF Team adopts the principle that by working with others we will achieve more than on our own, and we work closely with other parts of Dorset and BCP Council, as well as with external organisations.

Context of work 
The Project Officer, as part of the DCF team, will be responsible for leading and supporting a range of coastal and marine projects that support the Forum’s strategic priorities. You will have significant knowledge across a broad range of topics including marine nature recovery, coastal communities, regeneration, coastal change and wider coastal and marine policy. The role involves researching, developing and coordinating projects from inception through to completion, ensuring that objectives, timescales, budgets and outcomes are successfully achieved while working collaboratively with Forum members, partners and a wide range of stakeholders.

A significant aspect of the role will be to lead stakeholder and community engagement across coastal and marine initiatives. The postholder will develop and deliver engagement programmes using a variety of methods, including workshops, public events, surveys, consultations, newsletters, webinars and online platforms, ensuring that communities, partners and stakeholders are effectively involved in the development and delivery of projects. You will build and maintain strong working relationships, represent DCF at meetings and events, and work with partners to negotiate, influence and achieve consensus on complex and often competing coastal and marine issues.

The postholder will be responsible for preparing reports, strategies, briefing papers and presentations for a range of audiences, including communities, partner organisations, councillors and senior decision-makers. You will manage allocated project budgets, monitor progress and provide regular updates on project performance and expenditure. The role also includes promoting DCF and its activities, developing engagement and communications resources, contributing to funding bids and identifying future opportunities, while maintaining an up-to-date understanding of emerging research, policy developments and best practice in coastal management, marine nature recovery and adaptation to coastal change.

Examples of the types of projects that the DCF Project Officer will deliver and support are below:
· The Studland Bay Marine Partnership – DCF support the partnership through co-ordination and responding to general enquiries. We also help to share information and knowledge among partners, boat users and the wider community.
· Weymouth Regeneration and the Clean Energy Super Cluster – Working alongside the core delivery team, you will support this important initiative through stakeholder facilitation, community engagement, and linking different aspects of the scheme through developing relationships with contacts from a range of partner organisations.
Other projects that are in the pipeline and that are subject to funding include:
· Christchurch Harbour Partnership and Framework – Bringing together key stakeholders from regulatory organisations, councils, businesses and community organisations, to facilitate discussions on current issues and concerns, and potential solutions. The project will also involve engaging with the wider community, breaking down complex information into a suite of accessible engagement materials. 
· Motion for the Ocean – Both Dorset and BCP Councils, are exploring taking forward a declaration to help protect the Ocean. If taken forward, DCF will support the delivery of various actions under the declaration such as Ocean Literacy and the delivery of a Marine Nature Recovery Strategy.


Travel requirement
The Project Officer will be expected to travel occasionally to meetings and events so should have a full driving licence and access to a vehicle. This will include attendance at evening and weekend meetings and events where required.  
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